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Financial Analyst

Job Summary:

Participates in and coordinates the design, testing, implementation, and evaluation of automated and manual financial accounting systems. Complies with accounting policies and procedures, and understands the operation of existing accounting systems. 

JOB TYPE:
Position could be appropriate for a paid internship or full-time opportunity.
POSSIBLE FUNCTIONS:

1.
Evaluates manual and automated financial accounting work processes, systems, and procedures for efficiency of workflow and conformance to principles of accounting.

2.
Identifies needed process improvements and analyzes system design alternatives for new financial accounting systems and improvements to existing systems. 

3.
Obtains input and feedback on system needs from appropriate parties; assigns and reviews the work of accounting and systems analysis and programming staff in developing or modifying systems.

4.
Reviews and evaluates proposals for new departmental systems involving financial accounting methods, policies, and procedures, and recommends needed improvements.

5.
Evaluates internal controls and security of new and existing automated accounting applications to ensure adherence to auditing standards; monitors the procurement, development, and implementation of those systems to ensure proper integration with other financial accounting systems.

6.
Assists departmental and Auditor/Controller staff in the ongoing maintenance of accounting information systems. 

7.
Prepares and presents comprehensive evaluations, proposals, and recommendations to executive management, advisory committees, and elected officials.

8.
Prepares specifications and documentation, such as user manuals and systems/code documentation, for new and revised computerized accounting systems. 

SUGGESTED EDUCATION, EXPERIENCE, AND SKILLS:
1. Education: Bachelor’s degree program in accounting, business administration, computer science, or a related field, 
2. Skills: Knowledge of Generally Accepted Accounting Principles (GAAP
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