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Fundraiser - Nonprofit Organization

JOB SUMMARY:

To assist nonprofit organization in raising money for the organization by participating in fund-raising drives and by preparing grant proposals for specific projects that meet parameters for funds from private foundations, government grants, and individual contributors.

JOB TYPE:
Position could be appropriate for a part-time role, paid internship or full-time opportunity.
POSSIBLE FUNCTIONS:

1.
Works under supervision to develop and maintain financial objectives and policies for the organization.

2.
Participates with department supervisors in drawing up annual budgets and projections.

3.
Studies mailings and literature available from private foundations,  government funding sources, and generous contributors from previous fund-raising efforts.

4.
Prepares applications for grant monies and fund-raising proposals for nondesignated sources.

5.
Participates in making presentations of proposals.  Modifies requests as necessary to conform to requirements of grant funds.

6.
Assists board of directors, controller, and volunteer fund-raisers in any public fundraising drives by organization.

SUGGESTED EDUCATION, EXPERIENCE, AND SKILLS:
1. 
Education: Bachelor's degree program in accounting or business administration.

2.
Skills: Good communication skills, both written and oral.  Analytic ability to assess the potential match between the organization's proposals and the preferences and restrictions of each funding source.
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